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IMOJIOKEHHME

k 0 IIKOJIbHO OubIHOTEKEe
1. O6mue moJI0KeHHs]
1.1. BUOIHOTeKA SBIAETCS CTPYKTYpHBIM TIOIPA3feNeHIEM CpeHel 06pa3soBaTe/bHON IIKOTIB!
(manee — IIKONA), YYACTBYIOIMM B y4eOHO-BOCIUTATEIBHOM IPOLECCE B MEILIX obecreueHus
TIpaBa yJYacTHHKOB 00pa3oBaTENBHOrO IIpomecca Ha GecIUTaTHOE IIONIH30BaHUE OMOIHOTECIHO-
uHPOPMAITHOHHBIMHU PECYypPCaMH.
1.2. JestenbHOCT OHOTHOTEKH (Hajiee — ITKOIbHAL GUONTHOTEKA) OTPAXKASTCS B Y CTABE IIKOJIBL.
1.3. Ilenu mKonbHON OMONMOTEKH COOTHOCATCSA € LCISIMU IHMKOJIBL dopmupoBanuE 00IIEH
KyTBTYphl JIAYHOCTH OOYy9YarollMXCcs Ha OCHOBE YCBOCHHUA 00s13aTEeTPHOTO MWHHUMYyMa
cofep kanus 00me00pa3soBaTeNbHEIX IPOrPaMM, UX alanTalus] K XKU3HY B obmecTBe, CO3IaHue
OCHOBBI JUI OCO3HAHHOTO BEIOOpa ¥ TOCHEAYIOMEr0 OCBOEHHS MPO(ECcCHOHATBHBIX
06pa30BaTeNBHBIX TPOrPaMM. -
1.4, IllkompHas O6UOTHOTEKA PYKOBOICTBYETCS B CBOCH JICSITEIBHOCTH (benepalbHBEIMA
3aKOHAMH, yKa3aMH W  pacuopskeHWaME  Ilpesupmenta  PoccmHCKOH denepanny,
IOCTAHOBJIEHUSIME ¥ pacmopsokenusmu 1IpasurenscTsa Poceniickolt Defeparui, peICHIIMI
MunnctepcTa obpasoBanmst Poccuiicko#t Dexeparmy, HHCTPYKIHSIMH MuHuCTEPCTBA
MHOCTpaHHBIX nel Poccuiickolt @Denepaniy, yCTaBOM IIKOJIBL, TTonoxxeHUEM O OHOIHOTEKE,
YTBEPIKICHHBIM AUPEKTOPOM IITKOJIBL.
1.5. ITopsioK MOJB30BAHES HCTOYHHKAME WH(POPMALIH, IEPEICHL OCHOBHBIX YCIYT M yCIOBHA
VX IPeJOCTARIEHNUS OMpenensioTest [I0T0XeHHEM 0 MKONbHOH OHOmIoTexe.
1.6. Illkoia HeceT OTBETCTBEHHOCTh 33 JOCTYIHOCTh M KadecTBO —OMOIMOTEHHO-
HHOOPMAIIMOHHOTO 0OCITyKIBaHNSA OHOTHOTEKH.
1.7. Oprasmsanusi 00CIy)KUBAaHUS YJAaCTHHKOB 00pa3oBaTENBHOTO IIPONECCa MPOM3BOMMIC B
COOTBETCTBHH C IIPABHIAMH TEXHHUKH O€30IaCHOCTH ¥ IPOTHBONOXKAPHBIMH, CAHHTapHO-
TUTHEHHYECKUMHU TPEOOBAHUAMH.

2. OcHoBHBICE 321291

2.1. OCHOBHBIMH 33Ja4aMH4 [ITKOJTBHOM OMONMNOTEKN SIBIISTFOTCS:

a) ofecIieucHre yIaCTHHKAM 00pa3oBaTENbHOTO Mpolecca - 00yJalomuMes, MearoraaecKiM
paGOTHMKAM, POJMTENSM (MHBIM 3aKOHHBIM TIPEICTABHTENSAM) OOyJarommXCs (manee -
MONB30BATENSIM) - JOCTyna K HHGOPMAlWH, 3HAHHSAM, HACSIM, KyIBTYPHBIM MCHHOCTIM
TIOCPEICTBOM HCIIOTB30BaHM OHOMMOTEIHO-NHYOPMAIHOHHBIX PECYPCOB MKOJIBI Ha PA3ITMIHEIX
HOCHTEILSIX: OyMaKHOM (KHYWKHBIA QOHL, QOHT NEPHOINIECKAX M3aHUH); KOMMYHHKaTHBHOM
(KOMIIBIOTEPHBIC CETH) ¥ HHBIX HOCHTEIISIX;

6) BoOCIMTaHWE KyIBTypHOTO H TPaXTAHCKOTO CaMOCO3HAHHMI, IIOMOIIE B COLHATMA3ANUH
00y9aroIIerocs, pa3BUTHH €0 TBOPYECKOI0 MOTCHITHATA,

B) (OPMHpOBAHWE HABBIKOB HE3aBHCHMOTO OHOIMOTEYHOrO IOJIB30BATEIIA: o0y4eHue IOUCKY,
0TOOpPY ¥ KPUTHUECKOH OIIEHKE HH()OPMAIIHH;



) COBEPIIEHCTBOBAHUE INIPEIOCTABISIEMBIX OHOTMOTEKONW YCIyT HAa OCHOBE BHEIPEHHS HOBBIX
AHGOPMALMOHHBIX ~ TEXHONOTHMH W  KOMIBIOTEPHU3AlMH  OWOIHOTEYHO-HH()OPMAIHOHHBIX
nporeccos, Gopmuporanue KOMGOPTHON OHOTHOTEUHOM CPEIbL.

3. OcHoBHbBIC PYyHKIHH

3.1. [Ins peanu3aniuu OCHOBHEIX 3a/1a4 OHOTHOTEKA:

a) opmupyet GorI OHONMHOTEIHO-HHPOPMAITMOHHBIX PECYPCOB IIKOJIbL:

*  KOMIIIEKTYET YHUBEPCANBbHBIM (OHI Yy4eOHBIMH, XYHOXXECTBEHHBIMH, CIPaBOYHBIMH,
NEIaroTHYECKUMA  JOKYMEHTAaMM Ha TPAJUIHAOHHBIX ¥ HETPATUIIMOHHBIX  HOCHTENISIX
uHpOpMAITHH;

0) co3maeT HHPOPMAIMOHHYIO IPOIYKITHIO:

* OpraHM3yeT W BEIET CIpaBO4HO-OMOIMorpaguueckuil ammapar: Katanoru (aadaBUTHBIM,
CHCTEMATHUECKMM), KapTOTEKW (CHCTEMAaTHYECKyI0 KapTOTEKy CTaTeldl, TeMaTH4ecKue
KapTOTEKN),

* obecnieunBaeT HHPOPMUPOBAHUE TIONIB30BATENEH 00 HHMOPMAHOHHON TIPOLYKIIHH;

B) OCyWIECTBIsET IubdepeHNIpoBaHHOEe OUOIHOTEUHO-HHPOPMAIMOHHOE OOCIyKUBAHKE
o0ydaromuxcs;

* OpraHusyeT o0ydJeHHe HaBbIKaM HE3aBHCHMOTO OHOIMOTEYHOrO MOJIB30BATENS W HOTPEOUTENS
MH(OPMALUA, CONCHCTBYET WHTEIPAalliél KOMIUIGKCA 3HAHWI, YMEHWH M HAaBBIKOB paGoTEI ¢
KHHATOH ¥ uH(OpMarnueit;

* OKa3bIBACT MH()OPMAITMOHHYIO TIOJIEP)KKY B PCINCHHM 3a/[a4, BOSHWKAFOIMX B IIPONECCE MX
y4e0HOH, caMmo00pa3oBaTebHON U BHEYPOUHOM NEITENFHOCTH,

) ocymecTBiuseT uddepeHmMpoBaHHoe OUOIMOTETHO-HHPOPMAIIHOHHOE OOCITYKHBAHIE
TIEJarOTHYECKUX PaOOTHHKOB:

* BBUIBISCT HHQOPMALMOHHEIC TOTPeOHOCTH ¥ YIOBIETBOPSIET 3allpOCH], CBS3AHHBIE C
00y4eHHEM, BOCITUTAHIEM U 37I0pOBbEM JETEH;

* BELIBISCT HH(QOPMAMOHHEIE TOTPeGHOCTH W  YHOBJETBOPSET 3ampOCEl B  OBIACTH
NEeArOTHYECKUX NHHOBAIMH U HOBBIX TEXHOJIOTHIA;

* CII0COOCTBYET MPOBENEHUIO 3aHATHH 110 (OPMUPOBAHHIO HHDOPMALHOHHON KYJIbTYpBI,

1) OCymeCTBISeT aubdepeHnnpoBaHHOe OGUOIHOTETHO-HHDOPMAIIMOHHOE obcnmyKuBaHue
poruTesne (AHBIX 3aKOHHBIX IPEACTAaBUTENEH) 06y IArOITHXCSL:

* YHOBJICTBODSET 3allpOCBI IONIB30BATENlel W HHPOPMHPYET O HOBBIX MOCTYIUIGHHSX B
OubnmuoTexy;

* KOHCYNBTHPYCT 110 BOIIPOCAM OPTaHU3AlMM CEMEHHOTO YTSHUS, 3HAKOMUT ¢ HHpOPMAIHEH 1o
BOCITUTAHUIO AEeTEH;

* KOHCYJIBTHPYET II0 BOIIPOcaM y4eOHBIX U3NAHMUM IS 00 YAoK L.

4. Opranu3anus QeATeTbHOCTH OHOIHOTEKH

4.1. xonbras 6ubnMuoTexa 1o CBOSH CTpyKType MeTHTCS Ha aGOHEMEHT, YMTANbHBIH 3aJ, OTAEI
Y4EOHUKOB ¥ OTIET METONMYECKOM JINTEPATYPHI TI0 TIPEAMETAM.

4.2. bubnroTeuHO-HHPOPMAHOHHOE 06CITYKUBAHNE OCYIIECTBISETCS HA OCHOBE GU6THOTETHO-
HH(QOPMAIHOHHBIX PECYPCOB B COOTBETCTBHE C YIEOHBIM W BOCITHTATEIBHBIM IIIAHAMM IIKOJIHI,
IIpOrpaMMaMH, IPOEKTaMU U IUTAHOM PabOThI MIKOIBHOM OGUOIMOTEKH.

4.3. Illxoma co3naeT ycnOBHS s COXPAHHOCTH AalfapaTypbl, 000pyOBaHUS W HUMYIIECTBA
oubmmorexwu.

4.4. OTBETCTBEHHOCTH 3a CHCTEMATHIHOCTh M KAYECTBO KOMIUIEKTOBAHHS OCHOBHOLO dbonma
OHONMOTEKH, KOMIIICKTOBaH)E y9e6HOTO (hOHIA B COOTBETCTBHE C (eneparTbHBIME TIepeUHAME
Y9eOHMKOB ¥ y4eGHO-METONMYECKMX W3IAHWH, CO3JaHue HEOOXOJMMBIX  YCJIOBHMH IS
ASATENBHOCTH OHOIMOTEKH HECET IMPEKTOP MIKOB B COOTBETCTBUM ¢ YCTABOM TIKOJIEL



4.5. Pexum pabOTHI [IKOTHHON GUOTMOTEKH OMPE/CIACTCA 6u6IHOTEKapeM B COOTBETCTBAH C
IpaBHJIAMH BHYTPEHHETO pacropsiIKa IMKOJEL.

5. YapasJenne. IITarst

5.1. YmpaBicHHUC IIKOJBHOM 6u6MHOTEKO)  OCYyIIeCTBIIeTCS B COOTBETCTBHH  C
33KOHOJIATEIECTBOM Poccuiickoit Denepaluy | yCTaBOM IIKOTBL

5.2. O6mee PyKOBOACTBO NEeATeTFHOCTEIO LTKOJbHON GHONMOTEKH OCYIIECTBILICT JIAPEKTOP
IIIKOJIBL.

5.3. PyKoBOJACTBO [IKOJBHOW OUOITAOTEKOH OCYILIECTBILIET 616 THOTEKAPh, KOTOpBIH HECCT
OTBETCTBEHHOCTH B MPENCTax cBOEH KOMIICTEHIIMH TICPElL 0GIIECTBOM H JUPEKTOPOM IIKOTIBL
00yJarOIUMHUCS, AX poyaTensaMi (MHBIMH 3aKOHHBIMA HpeJICTaBI/ITeJISIMI/I) 3a OpraHu3aliio U
pe3yJIBTaThl AEATCIbHOCTH [IKONBHOH OUONMMOTEKW B COOTBETCTBHH ¢ (QyHKIHOHANBHBIMU
OGS3AHEOCTAMH, — PELyCMOTPEHHBIMH KBaTH()UKAMOHHBIMU TpeGoBaHUAMH, TPYHOBBIM
JOTOBOPOM H yCTaBOM IIKOJIBL.

5.4. DBuOnmoTekaph Ha3HAJACTCAH JMPEKTOpOM  IIKOJBL,  MOXET SBJIATECS ~ WICHOM
[1e[aTOTAYECKOr0  KOJIEKTHBA M BXOIDWTH B  COCTaB [eJaroruyeckoro  COBETa
06Ie06Pa30BATENBHOTO YIPEKICHH.

5 5. BubnuoTeKaph paspabaThIBacT 1 [Ipe/ICTaBIIACT JUPEKTOPY IKOJBI Ha YTBEPXKICHUC
CITeIyIOIIHE TOKYMEHTEL:

a) TOJIOKCHHE O OUOIMOTEKE;

6) pexuM PabOTEHI GUOTAOTEKH, KOTOPBIA paspaGareiBacTcs Ha OCHOBC 06BeMoB  paboT,
OIpEIENICHHBIX TONOXCHUEM O LIKOJBHOM OUOTHOTEKE ¢ HCIOJB30BAHMCM «MexKOTPaCIIeBBIX
HOPM BpEMEHH Ha MPONECCHL, BEIIIONHSIEMBIE B OMOHOTEKAXY (ITocTaHOBJICHHE MuHHACTEPCTBA
Tpyza ¥ COIUaNbHOTO pa3BUTHIL Poccutickon Denepanuu OT 3 despais 1997 T. Ne 6);

T) TIAHOBO-OTIETHYIO JTOKYMEHTAITHIO.

5.6. TpymoBple  OTHOIICHHS paboTHHKA [KONMBHON ~— OwOnmMoTeKM M OCHOBHOM
061e06pa3oBaTebHON  IIKOJIBI pEryIHpyIOTCs TPYAOBBIM JOTOBOPOM, YCIIOBHS KOTOPOTO HE
JIOJDKHBI TPOTHBOPEIUTE saKoHONATENHCTRY Poccuitckoit defepariit O TpyIe.

6. IIpaBa u 00sI3aHHOCTH OMOIMOTEKH

6.1. PaGOTHHUK IIKOJBHON GMOMHOTEKM HMECT paBo:

a) caMOCTOSTEIBHO pEIGEpaTh (OPMBI, CPSCTBA M MCTOZBL 6ubTMoTeTHO-HH(GOPMALIHOHHOTO
o6Ciy KHBaHHsS 00pas0BATEIBHOTO 1 BOCIUTATENBHOTO TIPOLIECCOB B COOTBETCTBHM € LESIMA 7
3a7auaMHl, YKa3aHHBIMIL B YCTaBe IIKOJEL,

6) TIPOBOATE B YCTAHOBICHHOM TOPSIKE 3aHATAS 616 THOTeIHO-0ubTIOrpah UIECKIX 3HaHUH U
MHGOPMAIIHMOHHOA KYIBTYPhL

B) pEKOMEHIOBATH HCTOIHIKA KOMIUICKTORAHIS HEQOPMAIIMOHHBIX PECYPCOB;

T) H3BIMaTh ¥ Peai30BBBATE JOKYMGHTHI 13 (HOHIIOB B COOTBETCTBHM C HHCTPYKIUEH IO yIETY
6ubmHoTedHoro QOoHMA;

1) IMETh EXKETOHBIH OTITYCK B COOTBETCTBHY C JOKAJIBPHBIMA HOPMATHBHBIMH AKTaMU,

¢) OBITH MpeICTaBICHHBIMA K pasnuIHBM hopMam TIOOIIPEHNS;

) Y4acTBOBaTh B COOTBEICTBHH C 3aKOHO/IATENHCTBOM POCCHICKOH ®enepanuy B paboTe
6WOTHOTEYHBIX ACCOIMAIAH UITH COIO30B.

6.2. PaboTHAK OGEOTHOTEKH 00s3aH:

a) obecrednTh MONB30BATEIIM BO3MOYKHOCTh DPabOTBl ¢ WHGOPMAIOHHBME pecypcamu
OMOTHOTEKH,

©) wEOOPMHUPOBATH HoJb30BaTelNeii 0 BAaX IPeIOCTaBIIeMBIX OGUOMMOTEKOR YCIYT;

B) 00CIICINTh OPTaHU3aIIIO (OHIOB ¥ KATaNnoros;



r) dopmuposars (QOHIEL B COOTBETCTBAH C YTBEPXKACHHBIMHU (emepanpHBIMIL TIEPETHAMH
yaeOHBIX H3TaHMH, 0Gpa3oBaTeMbHBIME TPOrpaMMaMi [TKOJTBI, METEPECAMIL, TIOTPEOHOCTAMY 1
3aIpOCAMHE BCEX TTEPETUCIICHHBIX BBIIC KaTeropHit IOIE30BATENICH;

1) COBEPINEHCTBOBATH I/IH(bOpMaI_II/IOHHO-61/16]11/101‘})3(1)1/1‘-1601(06 1 6ubnuoTedHoe 00CITyKUBAHUC
[OTb30BATENEH;

e) obecrieunBaTh COXPAHHOCTH MCIIOE30BaHMs HocuTelnel HHpopMaryd, HX CHCTEMATU3AIIHIO,
pa3MEILIEHNe I XPAHCHHE;

) 0becIeunBaTh PEKIM paGOoTHI IIKOJIBHOH OUOTHOTEKH;

3) OTUMTHIBATHCS B YCTAHOBICHHOM OpS/IKE TEPe]] TUPEKTOPOM IIKOIBE

#) TIOBBIIATH KBATHQUKALHO.

7. IlpaBa u 00sI3aHHOCTH oIb30BaTeIel GHOINOTeKH

7 1. Tlonmp3oBaTenu OHOTMOTCKY HMEIOT TIPaBo:

a) MONyd4arh MOJNHYIO HHpOpPMAIWIO O COCTaBe 6ubroTeuHOro (oI, WHPOPMAHOHHBIX
pecypcax ¥ IPeloCTaBIIIeMbIX OGUOMHOTEKOH yCiyrax,

©) TOJTE30BATHCA cnpaBorIHo-6H6nnorpa(bnqecmM armapaToM OuOIMOTEKH;

B) TIOJTy4aTh KOHCYIBTAlIOHHYIO [IOMOIIb B TIOMCKE ¥ BEIOOPE HCTOTHUKOB rHQOPMALIUY;

r) mojiydarh BO BPEMCHHO® HOTB30BAHME Ha abOHEMEHTE W B HMTAIBHOM 3aic reuaTHBIC
W3IAHAS U APYTHAEC HCTOTHUKH uH(OpPMAIIU;

) IpOIVIeBaTh CPOK TONB30BAHHA JOKyMEHTaMH;

¢) y4acTBOBaTh B MEPONPUATHIX, IIPOBOIUMBIX OUOIMOTEKOM;

) o6paraTeCcs 1ist PasperieHus KOHQIMKTHOH CUTyaIMH K UPEKTOPY IITKOJIBL.

7.9, TloNb30BaTEIH MKOMBHON GHOMMOTEKA 00sI3aHBbI:

&) coOIO/IaTh TPaBHIIa MOTB30OBAHA MIKONBHON OUOTHOTEKOM; o

6) GepeXHO OTHOCUTBCH K IPOV3BEJICHUSM TICHaTH (He BBIPBIBATH, HC 3arubarh CTPaHUIl, HE
JeNaTh B KHHTax [OAYCpPKUBAHUA, TOMeTKH), WHBIM JOKyMEHTaM Ha DasMIHBIX HOCHTEJIAX,
060pYI0BAHNIO, THBEHTAPIO;

B) MOJUIEP/KUBATH MOPSIOK PACCTAHOBKHA JOKYMEHTOB B OTKPBITOM JOCTYTI® OUOIMOTEKH;

I) IONTB30BaTCS IIEHHBIMHU U CIIPABOTHEMH JIOKYMEHTAMH TOJIBKO B TIOMCIICHAN OUOTMOTEKH;
1) yGemuThCs TPH TOTYUEeHHH JOKYMCHTOB. B OTCYICTBHH Je(QEKTOB, & IPH OOHApPYKECHUY
IporH(GOPMHUpPOBATE 00 3TOM paboTHIKa OMOIMOTEKH. OTBETCTBEHHOCTH 33 OOHAPYKCHHBIC
HedeKTH B CIaBaeMBIX IOKyMCHTaX HECCT IToCTIeHIIA I0Ib30BATEIb,

€) pACIHUCHIBATBCA B UHTATCIBECKOM dopMynspe 3a KaxIBIA TONYYCHHBIH OKYMEH'
(wckmodeHne: 00y JaroImecs 1 xyaccoB);

) BO3BPAIIATH JIOKYMEHTBI B IIKOJBHYIO GUONHOTEKY B YCTAHOBICHHBIE CPOKH;

3) 3aMEHATH [IOKYMCHTHI MKOJNbHOM OWOTHOTEKH B CIydae HX YTPaThl HIH [opuy W
DABHOTEHHBIMHE, JIMOO KOMICHCHPOBATH ymep6 B pasmepe, YCTAHOBICHHOM paBHIIaM’
[10JIB30BAHHS IIKOMBHON OHOIMOTEKOH;

¥) TIOJIHOCTBIO PAaCcCUMTATRCS CO [IKOTBHON GHOMMOTEKON IO UCTEUCHUH CPOKa o0ydeHus: Uil
paGoTEI B IIKOJE.

7.3. TIopsLIOK TTOTb30BaHHUS [IKOJBHOM OMOIMOTEKOM:

a) 3amich B IIKOITBHYIO GU6THOTEKy OOYYAIOMUXCsl TPOU3BOIUTCA TIO CIHCOYHOMY COCTAE
Kacca, MENAarOTHUeCKUX W MHBIX paGOTHUKOB IIKONBI - B HMHIMBHIYalbHOM TIOPSIAK
pojmTenel (MHBIX 3aKOHHBIX npezicTaBUTENeH) 00ydaroIIXes — IO TIacIIopTy,

0) TepeperucTparis HoTE30BATeNIEH TKOTbHOM GEOTMOTEKH IIPOM3BOMUTCS CKETOIHO;

B) JOKYMEHTOM, TIOATBEPIKIAIOIIMM HIPABO [OJTB30BAHHS OMOIHOTEKOMN, ABISICTCA TATATEIIBCKE
dopmyIsp;

r) guTaTeNbCKUE GOPMYILIP duKcHpyeT JaTy BbIIAUM MOJBE30BATEIO IOKyMEHTOB U3 (OH,
6WU6THOTEKY | MX BO3BPALICHUS B OUOTHOTEKY.

7.4, TIopsIOK TOJB30BAHMS aO0HEMEHTOM:



a) TIOIB30BATENIM MMEIOT TIPaBO TOJYYNTh HA JOM H3 MHOTOTOMHBIX M3IAHWH He Ooiee JBYX
JIOKYMEHTOB OJTHOBPEMEHHO;
6) MaKCHMaJIbHbIE CPOKH HIOJTB30BaHMS TOKYMCHTAMH!

e yueOHVWKH, yuecOHBIE T0COOUS — yJeOHBIHA TO;

e TI03HaBaTeNIbHAs, XYIOKECTBCHHAs IUTEpaTypa — 14 IHEH;

e TIEPHONUYECKUE U3IaHNs, M3IaHUS MOBBIIICHHOTO CIIpoca — 7 nHEH;
B) MONB30BATENN MOTYT IIPOATUTE CPOK MONIB30BaHUSA JOKYMEHTAMHU, SCIIH Ha HUX OTCYTCTBYET
CIIPOC CO CTOPOHBI IPYTHX MONB30BATENCH.
7.5. llopsimok 1MOIp30BaHU YHTAIEHEIM 38JI0M:
a) IIOKYMEHTBI, TIpeHa3HadeHHbIe I paboThl B YHTATBHOM 3aJie, Ha IOM HE BBIIAIOTCS;
0) SHIUKIIONEINH, CIIPABOYHUKY, PEIKHE, LIEHHBIE ¥ UMEIOIIHECS B SANHCTBEHHOM SK3EMILIIPE
JIOKYMEHTBI BEITAIOTCS TOIBKO AT pPaOOTHI B UATAIBHOM 3aJIe.



